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1. O0mue nosoxeHus

1.1. [IpaBuna oOMeHa IEIOBEIMH IIOJapKaMy U 3HAKaMH JCJIOBOrO IOCTENPUHUMCTBA B
MBJIOY paerckom caxy Ne 392 (manee — Yupexnenue) (nanee —IIpaBuma) paspaboraHbl B
COOTBeTCTBHHU ¢ nonoxenusmu Koucrutywu Poccuitckolt @enepanyu, PeepaibHOro 3aKoHa
o1 25.12.2008 No 273-®3 O npoTHBOASHCTBUH KOPPYILHUH» U NPHHATEIMH B COOTBETCTBHH C
HUMH MHBIMH 3aKOHO/1aTE€TbHBIMHU U JIOKATBHBIMU aKTaMU.

1.2. TpaBusia ONpeNessiOT eaWHble LI BceX DPabOTHHKOB YUpexkIeHHs TpeOOoBaHus
K apeHHIO U NMPHHATHIO IEJIOBBIX MOJapKOB.

1.3. Vupexkaenne MOAACPKUBACT KOPHOPATHBHYIO KYJILTYPY, B KOTOPOH J[eJOBbIC
HOAapKH,  KOPIMOpPATHMBHOE  TOCTEIPHUMCTBO M TPEACTABHTEIBCKHE  MEPOIPHATUS
paccMaTpUBAIOTCS TONBKO KakK HHCTPYMEHT [UIS YCT@HOBJEHHS H IIOJIEPKAHHS [IEIOBBIX
OTHOIIEHHUH ¥ KaK NMpOsiBJIcHNUE OOLICIPHHATON BEKITHBOCTH B XOJ€ ACATENBHOCTH Y YPEKACHHUS.

1.4. YupexaeHHe HMCXOOUT U3 TOrO, YTO JOJNTOBPEMEHHBIE JEJIOBHEIE OTHOIICHUS
OCHOBBIBAFOTCS HA OBEPUM U B3aUMHOM yBaKeHHH. OTHOINEHMS, IPH KOTOPHIX HapyIIaeTcs
3aKOH W MPHHUHUIBI AJI0BOM ITUKHU, BPEHST pEelyTaluu YUpeKICHUs U YECTHOMY HUMEHH €ro
pabOTHUKOB, U HE-MOTYT O0ECNEeYnTh YCTOHYHBOE MONTOBPEMEHHOE Pa3sBHTHE Y YPENKIECHHUS.
Takoro pojia OTHOIIEHNS HE MOTYT OBITh IIPHEMIIEMBL B IIPAKTHKE PabOTHI Y UpEIKIECHU.

1.5. Jleticteue IlpaBun pacnpocTpaHseTcs Ha BceX pPaOOTHUKOB YUpPEXKICHHS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHHMAaeMOMN JOJKHOCTH.

1.6. Naunsie [IpaBuna npecienyer ciaeqyromue HeH:

- obecrnieueHre eqHHOOOPA3HOIO MOHUMAHUS PO U MECTa AEJIOBBIX ITOJapKOB, IEJI0BOI0
rOCTENPUUMCTBA, TTPEICTABUTEIBCKIX MEPOIIPHUSITUIL B JETOBOH MPAKTHKE Y UPEIKICHHS,

- OCYILIECTBIICHHE YIPABJIECHYECKOW ¥ XO3SHUCTBEHHOH JEATENBHOCTH Y YPENKIECHUS
HCKJIIOUMTENHHO Ha OCHOBE HAJUICKALIMX HOPM U IIPABHUII JIEIOBOTO MOBEICHHUS, Oa3HpYIONIHXCH
Ha TPUHIMIAX KauyecTBa [MPEJOCTABJIEHUS YCIYT, 3alldThl KOHKYPEHIUH, HEIOMyIICHHS
KOH(JIMKTA HHTEPECOB;

- OTIpe/IeNIeHHe EIMHBIX UTd BeeX pabOTHHKOB YuperkaeHHs TpeOoBaHWH K HapeHHIo u
TPUHATHIO JEIOBBIX [OJAPKOB, K OPraHu3ally U YYacTHIO B IPEACTABUTEILCKIX MEPOTIPUATHIX

- MUHUMHM3UPOBAHKUE PUCKOB, CBSI3AHHBIX C BO3MOMKHBIM 3JI0YNOTpeOIeHHeM B 00J1acTh
MOAapKOB, TIPEACTABUTENILCKUX MeponpusThuil. Hambonee Ccepbe3HBIMH U3 TAKHX PHOKOB



ABIAIOTCS OIACHOCTH IIOJKYNa M B34TOYHHYECTBO, HECIIPABEIJIMBOCTE IIO OTHOIIECHHKD K
KOHTpareHTam, nNpoTeKIMOHHU3M BHYTPH quemneﬂaﬂ.

2. TpeGoBanusi, mnpelbsBiseMble K AeJOBBIM MNOAaPKAMH 3HAKaM /1eJI0BOIo
rocTerpaHMCTBA.

2.1. PaGoruuku YupexaeHUss MOrYT IOJydaTh [ACJIOBBIC ITOAApKH, 3HAKH JICJIOBOTO
FOCTENPUUMCTBA TOJNBKO HA OQHIMANBHBIX MEPONPUATHSX, IPH YCIOBHM, 4YTO 3TO
HE IPOTHBOPEYHT TPeOOBAHUSAM AHTHKOPPYINLMOHHOTO 3aKOHOIATEeNbCTBA U HACTOAIIUM
[IpaBuiiam.

2.2.ITogapkd W yCIyrd, NPUHAMAEMBIC WIM IPEIOCTABIAEMBIE Y UPEKICHHUEM,
[IepeIaroTesl U IPHHAMAIOTCS TOJIBKO OT HMEHH YUPEKIECHHUS B IEJIOM, & He KaK I0JapOK HIH
nepeaaya €ro OT OTAeIbHOro paboTHHKA.

2.3. JlenoBBIE TIOJAPKH, KOTOPBIE paOOTHHKK OT MMEHH Y4YpEkKIECHHsS MOTYT mepejaBaTh
JPYTUM JIAI@M MM IPHHAMATE OT APYTHX JIMI B CBA3H CO CBOCH TPYIOBOH AEATEILHOCTHIO, a
TaK)Ke IPEJCTABUTEILCKUE PAcXOJbl Ha JIEOBOE IOCTETIPUUMCTBO JOJIKHBI COOTBETCTBOBAThH
CHELYIOIUM KPUTEPUSIM: -

- GBITH TPAMO CBA3AHBI C YCTABHBIMH LENSIMH JESATENBHOCTH Y4UpEKIEHHS, JHO0
¢ NAaMATHBIMH JaTaMy, I00MIesIMU, 001IeHAHOHATBHBIMH MPa3IHUKaMH, UHBIMHU COOBITHSIMH;

- OBITH pa3yMHO 00OCHOBaHHBIMH, COPA3MEPHBIMH U HE SBIIATHCS NPEAMETaMH POCKOLIN,

- HE TIPEJCTABIATH COOONW CKpHITOE BO3HArPAXIEHHE 3a YCIYry, ACHCTBHE HIIH
fe3meiicTBHE. MOMYCTHTEIBCTBO WIHM ITOKPOBHTENBLCTBO, IIPEIOCTABICHHE NIPAaB WM IIPUHSATHE
OIpe/IeNeHHBIX pelleHuii, MO0 TONBITKY 0Ka3aTh BIMSHHE HA IOIy4aTelis C HHONW HEe3aKOHHOH
WA HETHYHOH LIEJIBIO;

- He CO37aBaTh U IOJIydaTells 00sI3aTe/IbCTBA, CBI3aHHBIE C €r0 CITYKEOHBIM MOTOKECHUE
HJTH UCTIOJIHEHUEM CITYKEOHBIX (JOJDKHOCTHBIX) 00S3aHHOCTEMH;

- He CO3/1aBaTh PeMyTAllHOHHOTO PHUCKA [UIsl ISTIOBOTO MUK Y UPEXKIEHHs, pabOTHUKOB
¥ HHBIX JIMII B CIIy4ae PacKphITHS HH(OpPMAlMH O COBEPIICHHBIX MOAApKax M IMOHECEHHBIX
MpeACTaBUTEIBCKUX pacxoiax;

-He  TPOTHBOPEYUTH  TpPUHOMIAM H  TpeOOBaHHAM  AHTUKOPPYHMIHMOHHOIO
3aKoHOaTenbeTBa Poccuiickoit ®enepanun, [TonokeHno 06 aHTUKOPPYTIIHOHHONR MOTUTUKY B
Vupesxaennn, Kojekcy 3THKH M CIy)KeOHOTO MOBeieHHs pabOTHHKOB YUPEKICHHS H
OOIIENPUHATLIM HOPMaM MOPAIH U HPABCTBEHHOCTH.

2.4. JlenoBble MOAPKHU, B TOM YHCJIE B BHIE OKa3aHUs YCIYT, 3HAKOB 0COO0r0 BHUMAHUSI
M y4acTHs B Da3BIEKAaTeNbHBIX M AHAIOTMYHBIX MEPONPHATHAX HE JOJDKHBI CTaBUThb
NIPYHEMAIONIYIO CTOPOHY B 3aBUCHMOE IIOJIOJKEHHE, IPUBOJHTH K BOSHHKHOBEHHIO KaKUX-IIHOO
BCTPEUHBIX 00A3aTENBCTB CO CTOPOHBI MONMyYaTeNsl M OKa3blBaTh BIUSHHE HA OOBEKTHBHOCTD
€ro JISJOBBIX CY)KJIGHUH U pelUeHHH.

2.5. CTOMMOCTb M TEPHOJMYHOCTH JAPEHHUsS W IOIydYeHUsS JAETOBBIX IOAaPKOB H/HIIM
y4acTusi B IIPEJICTABUTEIHCKUX MEPOMPHITHIX OJHOIO M TOTO YK€ TPETHEro Jula HOJDKHEI
OIPENENATHCS ASI0BOH HEOOXOIMMOCTEIO U OBITH Pa3yMHBIMH.

~ 2.6. B xauecTBe MoAapKkoB pabOTHUKH Y UpEKACHHUsI NOJKHBI CTPEMHTECS CTIONB30BaTh B
MaKCHMAITbHO JOIYCTHMOM KOJHYECTBE CIIy4aeB CYBEHHPBI, MIPEAMETHl U H3JENIHS, HMEIOMINEC
CHMBOJIAKY Y UpeiKACHuUS.

2.7.Ilogapku U yCiIyrd He J0JKHBI CTABUTh 10]] COMHEHHE HMUIDK HITH JIEJI0BYIO

penyTauuio YupeskIeHNs UK ero pabOTHHKOB.

3.Mlpasa u o6s3aHHOCTH pPa0OTHHKOB Y4UpekaeHHd NpH oOMeHe [IeTOBBIMH
MOAAPKAMH M 3HAKAMH /1€JI0BOr0 roCTENPHHMCTBA

3.1. Pa0oTHMKH, OPEACTABISSA WHTEPECHl YUPEKIEHHS WM JEHCTBYS OT €ro HMEHH,
JIOJDKHBI COOIIIONATh MPAHUIIBL JOMYCTUMOIO MOBEICHUS ITpH OOMEHE IEOBBIMHU I10JapKaMu H
NPOSIBICHUH JAETIOBOrO FOCTEIIPHUMCTBRA.



3.2. PaboTHuKY YupesKIeHus BIpaBe JapuTh TPETHHM JIMIAM H IOJIy4aTh OT HHX NCTOBLIC
MOJapK{, OPraHW30BBIBATH M YYacTBOBaTh B TPEACTABHTEIBCKMX MEPONPUATHSX, €CIH 3TO
3aKOHHO, STHYHO M JIEJAeTCsl HCKIIFOYMTENBHO B IEIOBBIX LEJISLX, ONPEICICHHBIX HACTOSIIMMH
[IpaBuiiaMu.

3.3.1Ipu moOBIX COMHEHHSX B IIPaBOMEPHOCTH WM OSTHYHOCTH CBOMX nelcTBAN
paGoTHUKM YupeKIeHHs OOs3aHBI MOCTABHTH B H3BECTHOCTH PYKOBOIMTEIA VupexaeHus
¥ IPOKOHCYIETHPOBATECS C HAM, IPEK/IC UeM JapUTh UM IOJTy4aTh NOAAPKH, yHacTBOBATE B TEX
UITH MHBIX IIPEACTABUTENECKAX MEPOTIPUSTHSX.

3.4.IIpu MONy4YEeHHH JENOBOrO TMONApKa WM 3HAKOB JEJIOBOrO IOCTENPHUMCTBA
paboTHHUKH YypexxaeHus o0043aHbl NPHHAMATE MEphl 10 HEJOMYIICHHIO BO3SMOKHOCTH
BO3HUKHOBEHHSI KOH(INKTa HHTEPECOB.

3.5. PaGoTHHKN YupeKIeHHs He BIPABE HCIIOJIB30BATh CITYKEOHOE MOJOXKEHHE B JIMIHBIX
[eJISIX, BKITFOUas MCIIO0JB30BaHUe HMYILIECTBA Y UPEKACHHS, B TOM YHUCIIE:

- JUIsSl TIOJIYSeHHs! TI0/IAPKOB, BO3HATPAXICHNS M MHBIX BBITOJ JUIS CeOsl JIAIHO ¥ APYTHX
M B OOMEH HA OkasaHHe YUpeXICHMEM KakuX-Tu60 YCIyr, OCYIIECTBIEHHs JHbo
HEOCYIECTBIGHHS ~ ONpEJENEHHbIX JeHCTBHM, Tepenaun HHOOPMAIHH, COCTaBJIAIONIEH
CITyKeOHYI0, KOMMEPYECKYIO HIIH HHYIO OXPaHSEMYIO 3aKOHOM TalHY; -

- JUIS TIOTyHEHHMs TTOIapKOB, BOHAIPAXKICHHUA U MHBIX BBIFOJ UIS IMYHO ¥ APYIUX JIHIL B
Tporiecce BeIeHus Aeil Y UperIeHHs, B TOM 9HUCIIE, KaK J10, TaK U I0CJIE MPOBEICHH IIEPErOBOPOB
0 3aKJIIOYEHHH MPAKIAHCKO-IIPABOBBIX JOrOBOPOB U MHBIX CHICIIOK.

3.6. PaGoruukam VYupexkaeHus He pPEKOMEHIYETCs INPHHHUMATh HIM [EperapuBaTh
nmojapku muGo ycmyrs B E0O0M BHAE OT TPETBHX JIMIL B KauecTBE 6arolapHOCTH
3a COBEPIICHHYIO YCIyTy WM JAaHHBIH COBET.

3.7. He nomyckaeTcs epeiaBaTh U MPUHIMATH TONApKH OT Y YPEIKICHHUS, ET0 pabOTHUKOB
W TIpeJICTABHTENEN B BAJE NEHEKHBIX CPEJICTB, KAK HATMYHBIX, TaK M OE3HATHYHBIX, HE3aBHCHMO
OT BATIOTHL, a TAKXKe B (hOpMe aKIluii, ONMOHOB M HHEIX THKBH/IHBIX IIEHHBIX Gymar.

3.8. PaGoTHUKE YUpeXICHHS IOIDKHBI OKAasbIBAThCS OT MPE/UIOKEHUH, MNOIyHCHHS
TT01aPKOB, OILIATHI KX PACXOIOB H T.I1., KOTZa MOJ00HBIC ICHCTBUSA MOTYT MOBIUATH HIlH CO3MATh
BrEUAT/IEHHE O BJIMSHHM HA HCXOJ CIOENKM, pe3yJIbTaT NPOBEJCHHUS TOPrOB, HA IPHHHUMACMBIC
VYupexaeHneM pelleHns 4 T.10.

3.9. PaGoTHuKM YUpekIeHHs HE MpHEMIIOT Koppynuuu. [lomapku HE JOMKHBI OBITH
HICIIOJIB30BAHBI TS NAYH/TIONYYeH S B3STOK MM KOPPYIIHH B TIOOBIX €€ POSBICHUAX.

3.10. PaboTHuK Y4UpexaeHHs He BIpaBe IpesuiaraTb TPETbUM JHIAM HITH NPUHUMATE OT
TAKOBBIX IOMAPKH, BBIILIATHI, KOMIIEHCAMH H T.II. CTOUMOCTBIO CBBIIIC 3000 (Tpex ThICSY)
pyGiiell MM He COBMECTHMBIE C 3aKOHHOM IPAKTHKOM JETOBBIX OTHOIICHHH. Eciu paboTHUKY
VupeskIeHHs IpeuIaraioTest MoI00HbIe I0JapKH MM JIEHBIH, OH 0053aH HEMEJIEHHO 00 sTOM
PYKOBOIMTEIIO Y UPEIKICHHUSI.

3.11. PaGoThuk YupeyxaeHus KOTOPOMY IIDH BBIIOJHEHHH IODKHOCTHBIX OOS3aHHOCTEH
MpeIaraloTesl MOJapKi WIIM MHOE BO3HATP&KICHHE KAaK B NPAMOM, Tak X B KOCBEHHOM BHIE.
KOTOPBIE CIOCOOHBI MOBIHATH Ha IOArOTABIMBAEMbIE /WM NPHHUMAEMBIE UM DEIICHUS HIH
0Ka3aTh BAUSHHUE Ha ero aeiicTBue/0e3aeiCcTBHIE, J0KEH:

- OTKa3aThCs OT HHUX M HEMEUICHHO YBEIOMHTh PYKOBOIMTENS YupexieHus o (akre
MpeIoKEeHHs To1apKa (BO3HArpakKICHuUsI);

- 0 BO3MO’KHOCTH UCKJIIOUHTh JAIbHEHIIIHE KOHTAKThI C JTHIIOM, [IPEITOKUBIINM MMOAAPOK
WITH BOSHATP@K/IEHHE, €CIH TOJBKO 3TO He CBS3aHO CO CITyKeOHOH HEOOXOAMMOCTRIO;

- ciydae, eClid TT0JapOK MM BO3HArPAKIEHUE HE [PE/ICTABIISETCS BOSMOKHBIM OTKIOHUTE
WIH BO3BPATHTb, MEPENATh €ro ¢ COOTBETCTBYIOIIEH CTyKeGHOM 3amMCKOM Ui IPHHSTHS
COOTBETCTBYIOLINX MEP PYKOBOMHUTEIIO YUPEKICHHS U IIPOJIOJDKATE pabOTy B YCTAHOBJICHHOM B
VupeskaeHHHU TOPSAKE Hall BOPOCOM, ¢ KOTOPBIM OBLT CBsI3aH MOJaPOK KT BO3HATPaXKACHHE.

3.12. B cnydae BO3HHKHOBEHHS KOH(IMKTA HHTEPECOB HIIM BO3MOJKHOCTH BOSHHKHOBEHHA
KOHMIMKTA MHTEPECOB TpH TIONYYEHHM [eNOBOTO IMOJapKa HIIM 3HAKOB  JICIOBOTO
FOCTENPHUMCTBA PaGOTHHK YupeskieH s 0053aH B MACHMEHHOM (OpMe yBEIOMHATE 00 3TOM 0JIHO



¥3 J0JKHOCTHBIX JIML, OTBETCTBEHHBIX 3a I[POTHBOACHCTBHE KOPPYHIIMH, B COOTBETCTBHH C
IPOLEIypPOit pacKpeITUsl KOHGIIMKTa MHTEpecoB, yTBepixaeHHOH [lomoxkeHHeM o KOHQIHKTE
HHTEPECOB, IPUHATEIM B Y UPeKICHHH.

3.13. PaGoTHukaMm YupexaeHUs 3allpeniacTCs:

- CAMOCTOSATEBHO IIPUHUMATh IIPEIJIOKEHUS OT OpraHu3aldil HIH TPETBHX JIHIl
0 BPYHYEHUH JIEJIOBBIX MOAAPKOB K 00 OKa3aHWX 3HAKOB JETOBOI0 TOCTEIPHUMCTBA;

- IpuHUMaTh 0e3 COIJIacOBaHUS C PYKOBOJUTENIEM YUpEKIEHHS IENOBBIE IOMapKH
¥ 3HAKH JIeJI0BOr0 FOCTEIIPUAMCTBA B XO/I€ IPOBEIEHUS I€JIOBBIX IEPETOBOPOB, NMPH 3aKIIOYEHUN
J0rOBOPOB, @ TaKXKe B MHBIX CIydasx, KOTAa MogoOHble AeHCTBHSA MOTYT MOBJIMATE UJIH CO31aTh
BreyatieHue 00 UX BIUSHUH HA IPUHUMAEMBbIE PEIICHUS;

- IPUHUMATH JIEJIOBbIE NOJApKH U 3HAKU JEN0BOTO TOCTEINPHUHUMCTBA B XOAE MPOBEAECHHS
TOProOB U BO BPEMSi IIPSIMBIX IIEPErOBOPOB [IPU 3aK/IIOYEHUH JOTOBOPOB (KOHTPAKTOB);

- IIPOCUTb, TPeOOBATh, BBIHYKIATh OPTaHH3ALHMN MM TPETBUX JIMIl JapPUTh MM JHOO HX
DOICTBEHHHUKAM [IEJNIOBBIE TOJApKM W/WIM OKa3blBaTh B MX MOJAB3Yy 3HAKH [EI0BOrO
rOCTENPHHMCTBA;

- IPUHUMATh [OJAPKH B BHIE HAJIMYHLIX, OC3HAIMYHBIX JEHEXKHBIX CPEICTB, LEHHBIX
Gymar, IparoleHHbIX METAILIOB. ’

3.14. YypexeHue MOXeT IIPHHATH pelreHne 00 yd9acTMH B OJaroTBOPHUTENIBHBIX
MEPOIIPUATHSX, HATIPaBJIEHHBIX Ha CO3/JaHKe U YIIpOUeHNe UMUKa Y upekaeHus. [1pu stom ninan
1 OIOKET y4acTHsl B JaHHBIX MEPOMPUSATHIX YTBEPKAACTCS PYKOBOAUTENEM Y UPEIKIECHHS.

3.15.B cnydae OCyHIECTBICHHS CHOHCOPCKHUX, OJaroTBOPHUTENBHBIX IIPOrpaMM
VapexaeHue J0JKHO IPEIBAPUTENIEHO YI0OCTOBEPUTHCS, YTO MPeAOCTaBIseMas Y YpekIeHHeM
MoMOIIbs He OyIeT UCIIONB30BaHa B KOPPYNIIMOHHBIX IENISX HJIM HHBIM HE3aKOHHBIM ITYTEM.

3.16.Tlpu B3aUMOACHCTBHM C JHIAMH, 3aHMMAMOUMMH JOKHOCTH MYHHIHIIAIBHOH
CIy#0Bbl, CIeIyeT pPyKOBOJACTBOBATHCSI HOPMaMH, PEryTUPYIOLIMMH STHYECKHE HOPMBI H IIPAaBUIIA
c1y:xe0HOr0 MOBECHUSI MyHHIIMITATBHBIX CITy/KaIIHX.

3.17. Heucnionnenue Hacrosamux [IpaBui MoKeT cTaTe OCHOBaHUEM IS IPUMEHEHHS K
DP20OTHUKY MEP JUCUUILUTHHAPHOTO, aIMUHIUCTPATHBHOTO, YTOJIOBHOTO M IPakJaHCKO-IIPaBOBOI0O
XapakTepa B COOTBETCTBUH C JIEHCTBYIOIIHAM 3aKOHOJATEIECTBOM.

4. ObacTh NpHMEHEHUSI

4.1. Hactosmue IlpaBuna mojajieskaT MPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOTO, KaKUM
obpaszoM mepesaroTesl IEN0BbIE MOAAPKH W 3HAKH JEJIOBOIO FOCTENPUUMCTBA: HANPSIMYIO HIIH
gepe3 TTOCPEeTHHKOB.

4.2. Hactosmue [IpaBuna sBisitoTcss 0053aTEIBHBIMU AJIS1 BCEX PAOOTHUKOB Y UPEKIACHHS
B eproj paboTel B YUPEIKICHUH.



